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Parchment

You should have received an email (sent to your 
henricostudents.org email) from Parchment 
(registration_codes@parchment.com ), entitled John 
Randolph Tucker High School and your Parchment account.

If you already have an account, disregard as this was sent to 
all students who have not yet set up their Parchment 
account.

What is Parchment?
◦ Parchment sends transcripts to receiving institutions 

when schools approve the order and upload the transcript 
records to Parchment. Parchment notifies the student, via 
email, as soon as the school has made the student's 
records available to Parchment. Parchment sends the 
electronic transcript immediately.

◦ All transcripts sent via Parchment are considered official.
◦ Transcripts can be sent to schools, organizations, 

individuals and to oneself

mailto:registration_codes@parchment.com


LOG-IN TO THE TUCKER PARCHMENT PAGE
www.parchment.com/u/registration/197994/acco
unt
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If you don’t have an account, go to the Tucker Parchment Page

http://www.parchment.com/u/registration/197994/account


NEXT. . . 

1. Select New User Account 

2. Select I have a registration code

3. Enter you registration code from your email

4. Click Sign Up



 
PARCHMENT 
ACCOUNT 
INFORMATION

1. Register as a student

2. Enter an email that you use 
regularly, not your HCPS 
email

3. Create a password that you 
will remember

4. Select your current grade 
level

5. Enter your graduation year

6. Click “No” to sharing info 
(can be done later)

7. Click “I do waive my right to 
access”.

8. Click the last three boxes

9. Click Let’s go!



Ordering your Transcripts
1. Parchment Transcripts 

are free until July 31st, of 
your graduation year.
After that, you will be 
charged $3 for each 
transcript

1. Prior to graduation, you 
will be a $3 charge for 
Parchment to mail hard 
copies

2. Counselors have 10 
business days to process 
orders
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Enter your Delivery Destination



Review your 
Order 
• Confirm that your destination is 

correct

• Determine if you want to send 
your request Now or Hold for 
Grades.

• Make sure to sign and certify



Complete 
Your Order

• Notice that your fee is 
subsidized

• Click the Complete Order 
button

• You will receive an email 
confirming your request was 
sent



Order 
Confirmation
Please note, that your request is not 
sent to your chosen destination until 
your school counselor processes your 
order. 
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